Date

Hiring Authority Name/Title
Company Name
Address
City/State/Zip
Dear Name,
Thank you for spending time with me last day of interview. I feel our meeting was productive and that I was able to gain a clear understanding of the needs of your department and the responsibilities of the position title you wish to fill.

The opportunity with name of company appears to be very exciting and I am certain my background would represent a positive addition to your team. Short comment about a specific contribution you would make.
If you have any further questions concerning my professional qualifications or educational credentials, please do not hesitate to call. I look forward to hearing back from you on the next step in this process.

Sincerely,
Your name
Cc: Human Resource contact name/title
Recruiter Name/Management Recruiters of the St. Croix Valley 

